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	Post Applied For (including location)
	


APPLICATION FOR EMPLOYMENT

The information provided on this application form will remain private and confidential and will be used for selection/recruitment and employment monitoring purposes, though this data will be kept anonymous. Where the application is successful, Rainbow Trust will process this information for personnel and business administration purposes. Where the application is unsuccessful, the application will be destroyed after 6 months.  Where this is the case, processing will take place in accordance with the provisions of the General Data Protection Regulations (GDPR), and the Data Protection Act 1998. Please note that Rainbow Trust may approach third parties to verify the information that you have given. By signing this form you will be providing Rainbow Trust with your consent to these uses. 

When completed, please return this form to: Sarah Walls, HR Officer at recruitment@rainbowtrust.org.uk or by post to Rainbow Trust, Cassini Court, Randalls Way, Leatherhead, Surrey, KT22 7TW.

Receipt of this application will not be acknowledged.  Applicants who have not been contacted within one month of the closing date may assume their application has been unsuccessful. If you require a response to your application, please included a stamped, self-addressed envelope.

Please complete this form fully and do not attach CV’s.

PLEASE COMPLETE ALL SECTIONS IN FULL

Please complete electronically or use block capitals and black ink

	PERSONAL DETAILS


	Title
	
	Surname
	 

	Forenames
	 
	
	

	Home Address
	 
	Work address
	

	
	 
	
	

	
	 
	
	

	
	 
	
	

	Postcode
	 
	Postcode
	

	Telephone No.
	 
	Telephone No.
	

	Mobile No.
	 
	Email
	


	May we contact you at work?
	 Yes
	
	  No
	

	REHABILITATION OF OFFENDERS ACT 1974

Because of the nature of the work you are applying for, this post is exempt under the Rehabilitation of Offenders Act 1974 and you are required to reveal all convictions, even those which are spent.

Any information given will be treated with the strictest of confidence, and will only be considered in relation to the post to which the order applies. In the event of employment, any failure to disclose such convictions may result in disciplinary action or dismissal.



	Details of convictions.  If none please state ‘NONE’

	


	In the event of a successful application, an enhanced Disclosure from the Disclosure and Barring Service will be requested.

Disclosure information will not be used unfairly and a criminal record will not necessarily be a bar to obtaining a position.


	REFERENCES

All appointments are subject to the receipt of satisfactory references. Please provide details of two appropriate referees to whom confidential enquires may be made, one of whom should be your current/most recent line manager. Please note that friends, partners or relatives are not considered appropriate referees. If you are unable to provide two professional references, a character reference may be given by someone who knows you such as a teacher. 


	Name
	
	Name
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Postcode
	
	Postcode
	

	Occupation
	
	Occupation
	

	Relationship
	
	Relationship
	

	Email
	
	Email
	

	Telephone Number
	
	Telephone Number
	


	Are you happy for the referees to be contacted prior to interview?
	 Yes
	
	  No
	


	FULL EMPLOYMENT HISTORY


	CURRENT OR MOST RECENT EMPLOYER

	Position Held
	

	Reporting to
	

	Employer
	

	Employer Address
	

	
	

	
	

	Nature of Business
	

	Date from
	
	Date to
	

	Salary
	
	Benefits
	

	Notice Period
	

	Reason for leaving
	

	Please give details of your present or most recent duties including responsibilities and achievements:

	


	PREVIOUS EMPLOYMENT (please account for any gaps and use continuation sheet if necessary)

	Name & address of employer and nature of business (most recent first)
	From (month/year)
	To (month/year)

Please give reason for leaving
	Position held and main duties

	
	
	 
	 


	Please indicate the name of any UNION or Staff Association you are a member of

	


	QUALIFICATIONS


	From GCSE or equivalent to degree level chronologicalLY

	Qualification
	Subject
	Grade
	Year Awarded

	
	 
	 
	 


	Postgraduate education/study or professional qualifications

	Qualification
	Subject
	Grade 
	Year Awarded

	
	 
	 
	 


	Membership of any Professional Body

	Awarding Body
	 

	Grade of Membership
	 

	Date attained
	 


	Please provide any further information in support of your application with reference to the job description/person specification. Please provide evidence and demonstrate how your skills and knowledge meet each requirement. You should include the reason why you are applying for the post and details of any relevant experience gained either at work, home or in a voluntary capacity. (use continuation sheet if necessary)

	


	INTERESTS


	What activities outside work interest you? (Please include membership of clubs, institutions and any voluntary work undertaken in the past five years)

	


	OTHER INFORMATION


	Do you possess a full UK driving licence?
	 Yes
	  
	  No
	


	Is your driving licence free of endorsements?
	 Yes
	 
	  No
	


	Are you currently eligible for employment in the UK?
	 Yes
	 
	  No
	


	Please state what documentation you can provide to demonstrate this e.g. British passport, European Economic Area ID Card, full birth certificate, passport or travel document showing an authorisation to reside and work in the UK

	


	Please state where you saw this post advertised: ____________________________


	DECLARATION

I declare to the best of my knowledge and belief, all particulars I have given are complete and true. I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal. I understand that any job offer is subject to references, an enhanced DBS check, a probationary period and (if Rainbow Trust believes it appropriate) a medical report, all of which must be deemed by Rainbow Trust as satisfactory.  I hereby give my consent to Rainbow Trust processing the data supplied on this application form for the purpose of recruitment and selection. 

Please note that if you are returning this form electronically and unsigned, you will still be bound by the declaration when we receive your application electronically.



	Signed
	
	Date
	 


	If you are disabled, please give details of any special arrangements you would require to attend interview.
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